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True or False? The head office of the
Institute must be in Ottawa.

True or False? The Annual General Meeting must be
held in May or June each year.

Document 203094

Do you know the difference between Bylaws,
Rules and Standards of Practice?

Bylaws

Bylaws govern how the Institute operates. For example Bylaw 2.02 states that the head office of
the Institute shall be in the city of Ottawa. The Bylaws cover many subjects, some of which are
summarized below:

Administration - Investment of monies, who can sign contracts, reimbursement of expenses and
the executive management of the Institute.

Requirements of Membership – Establishes the qualification requirements for becoming a member.

Members, Associates, Affiliates and Correspondents – Defines the rights and privileges of the vari-
ous membership categories.

Fees – Annual fees are payable on June 1 each year.

Committees, task forces and councils – Some of these are established under the Bylaws (e.g.,
Committee on Professional Conduct, Elections Committee, Member Services Council, Eligibility
and Education Council and Practice Standards Council). Task forces are usually appointed by a
council for a specific purpose and are subject to the review and approval of the appointing council.

Meetings of Members – An Annual General Meeting must be held in May or June of each year. At
least 100 members must be present to constitute a quorum at an Annual General Meeting.

The Board – This covers the requirements, terms of office, election of members and filling of
vacancies.



True or False? The CIA has now completed the
consolidation of its standards of practice.
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Rules of Professional Conduct

The Rules identify the professional and ethical standards with which a member must comply. They
cover such items as confidentiality, conflict of interest, disclosure and qualification standards.
Annotations provide additional explanatory, educational and advisory material on how the rules are
to be interpreted and applied. For example, Annotation 3-1 states that “It is the professional
responsibility of the member to observe applicable standards of practice that have been promul-
gated by a recognized actuarial organization for the jurisdiction in which the member renders
professional services and to keep current regarding accepted principles and standards of practice
in the jurisdiction in which the member renders professional services.”

It is usually a failure to abide by the Rules that results in disciplinary action by the Institute.

Standards of Practice

The Standards of Practice cover specific aspects of the work of actuaries. Standards are cur-
rently being consolidated with the following chapters being completed and adopted:

General

Practice-Specific for:

Actuarial Evidence

Insurers

Pension Plans

Public Personal Injury Compensation Plans

Chapters to be included:

Transfer Values

Dividends

Please refer to the CIA website for full details on all Bylaws and Rules of Professional Conduct at
<www.actuaries.ca/about_institute/index_e.html>, and at <www.actuaries.ca/publications/
sop_current_e.html> for the Standards of Practice.
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